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JOB DESCRIPTION
	General Description

	Position Title:
	Educational Technology Specialist 

	Name of Department:

	Gender and Peace Education

	Name of the Person Presently Occupying the Position (if applies):
	New position

	Supervisor of the Position:
	Director of the Distance Education Programme

	Location of Position:
	Costa Rica – Headquarters

	Length of Appointment:
	One year with possible extension

	Justification: ( please explain)
	Opening due to launching the Distance Education Programme

	Statement of Qualifications

	Essential Qualifications for the Position:


	Position Requirements:

1) Higher education degree, preferable in Education Technology, with significant coursework addressing Distance Education through online and/or correspondence.

2) At least 2 years of experience in a recognized institution performing similar tasks.
3) Academic and technical expertise.
4) Capability of supporting the Mission of UPEACE.
5) Fluency in English
6) Functional knowledge in Spanish and any other language is a desirable asset.

	Knowledge
	· The successful candidate must be familiar with the development of distance education courses and Programmes, via correspondence and online.
· Capable of using internet-based delivery systems and technology-assisted learning processes.

· Overall knowledge for course production, delivery and information support, online and correspondence.  

· In coordination with the Information and Technology Unit, provide technical recommendations for the acquisition of equipment and tools based on need assessment.
· Expertise in peace education pedagogy is a desirable asset.

	Abilities and Skills
	· Advise the Director of the Programme and the Departmental Heads on the use of education and information technologies.

· Teaching and technical skills, including participatory educational methodologies and other innovative educational approaches.

· Networking skills.

· Strong organizational and coordination skills.

· Strong understanding of Information and Communication Technologies
· Strong interpersonal relationship management.

· Basic ability to communicate in Spanish and desirable in any other language.

· Strong distance education teaching experience and skills

	Personal Suitability


	· Experience in multicultural or cross-cultural settings, demonstrated initiative and a willingness to innovate, a strong team contributor, flexibility, an interest in engaging in practical action research to address concrete issues relating to distance education. 

	Job Description

	General Responsibilities for the Position:


	· The Educational technology specialist will work together with other staff in the Distance Education Programme to develop; coordinate and implement (online and correspondence) short courses and the online MA programme.  
· The Educational technology specialist will collaborate with the wider faculty of UPEACE as required in the development and delivery of the broader academic programme of UPEACE.  

	Specific Responsibilities for the Position:


	· Support the Director of the Distance Education Programme, as required in programme development and implementation.

· Participate in the preparation and delivery of courses and MA under the auspices of the Distance Education Programme, as well as in collaboration with other programmes and departments of the University using educational technologies.

· Participate in the development of academic policy and regulations and in the quality assurance of academic content regarding educational technologies.
· Contribute to UPEACE’s International Knowledge Dissemination Project

· Conduct research consistent with UPEACE’s mission and mandate.
· Contribute to the community of UPEACE through development and implementation of creative and engaging academic and technological activities and events.

· Advise and supervise students on their academic development and other affairs in distance education courses.

· To be part in the regular academic and technical assessment to the Distance Education Programme

	Entry Monthly Salary Range: US$1,558 – US$2,025
Final salary offer will be made based on qualifications and experience.

Position Classification: Professional 2

	Please submit your resume (maximum 3 pages) in the English language, along with a cover letter explaining your interest in the position. Your application should be sent in electronic format to the following e-mail only: hro@upeace.org  

The period for the submission of CVs ends 21 February 2010.  At the end of the application period, the selection board will review all applications and contact only those candidates that will continue to the next phase of the selection process. These short listed applicants will be contacted before 01 March 2010.
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